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SCHOOLS DIVISIONS OF QUEZON PRQOVINCE, LUCENA CITY, TAYABAS CITY

04 June 2025

JOINT DIVISION MEMORANDUM

No. B3, s. 2025

2025 QUEZON EDUCATORS’ RESEARCH CONVENTION (QERC)

To: Assistant Schools Division Superintendents
Division Chiefs
QERC Committee Members
Elementary and Secondary School Heads
All Others Concerned

1. In support of the 5-Point Reform Agenda of the Department of Education (DepEd) and

DepEd Order No. 16, s. 2017 “Research Management Guidelines”, the Schools Division

of Quezon, Schools Division of Tayabas City, and Schools Division of Lucena City in

collaboration with the Provincial Government of Quezon, jointly announce the conduct

of the 2025 Quezon Educators’ Research Convention (QERC) with theme “From

Data to Impact: Advancing Literacy and Numeracy through Research”, on
August 9-10, 2025 and August 16-17, 2025 at Quezon Convention Center, Lucena

City.

2. It aims to:

a.

Disseminate completed research studies conducted by teachers, school heads,
and education personnel to promote evidence-based practices in basic
education, particularly those addressing literacy and numeracy development;
Showcase innovative and context-responsive research initiatives that directly
contribute to improving education outcomes;

Foster a culture of research and reflective practice among educators by
providing a platform for knowledge exchange focused on strengthening literacy

and numeracy outcomes; and
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d. Encourage the utilization of research findings to inform school-based
decisions, instructional improvements, and policy directions.
3. The 2025 QERC shall be held in four (4) clusters with the following schedule:

Date Cluster Congressional District/
Office
August 9,2025 Cluster 1: First District
(Saturday) SDO Quezon - Burdeos

- General Nakar 1

- General Nakar II

- Infanta

- Jomalig

- Panukulan

- Patnanungan

- Polillo

- Real

Third District

- San Andres

- San Francisco I

- San Francisco I I

- San Narciso I

- San Narciso 11
Fourth District

- Guinayangan North
- Guinayangan South
- Tagkawayan I

- Tagkawayan II

SDO Personnel

August 10, 2025 Cluster 2: First District
(Sunday) SDO Lucena City - Lucban

SDO Quezon - Mauban North

- Mauban South

- Pagbilao I

- Pagbilao II

- Sampaloc
Second District

- Candelaria East
- Candelaria West
- Dolores

SDO Lucena City
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Date

Cluster

Congressional District/
Office

August 16,2025
(Saturday)

Cluster 3:
SDO Quezon

Third District
- Buenavista I
- Buenavista II
- Catanauan I

- Catanauan II
- Mulanay I

- Mulanay II
Fourth District
- Alabat

- Atimonan I

- Atimonan II

- Calauag East
- Calauag West
- Gumaca East
- Gumaca West
- Lopez East

- Lopez West

- Perez

- Plaridel

- Quezon

August 17,2025
(Sunday)

Cluster 4:
SDO Tayabas
SDO Quezon

Second District
- San Antonio
- Sariaya East
- Sariaya West
- Tiaong I

- Tiaong II
Third District
- Agdangan

- General Luna
- Macalelon

- Padre Burgos
- Pitogo

- Unisan

SDO Tayabas

4. The program of activities shall commence promptly at 7:30 a.m. All participants are
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process, as facilitated by the Incident Command System (ICS) and the Technical

Working Group (TWG) assigned to manage seating arrangements.

5. Participants to attend on Saturday and Sunday shall be given service credits or
compensatory time off upon presentation of a Daily Time Record (DTR) signed by
the school head or Functional Division Chiefs if SDO Personnel, and a Certificate of
Apearance (issued separately by Division Office) to the school head or head of office,
pursuant to the provisions of DO 291, s. 2008 (Guidelines for the Implementatin of
CSC Resolution No. 080096 on Working Hours for Public School Teachers), and DO
16, s. 2009 (Addendum to DO 291, s. 2008), which states that “where services
rendered are in excess of the actual 8-hour work as deemed necessary, service
credits may be applied”, as well as in accordance with the provisions of DO 035, S.
2024 titled “Rationalization of Teachers Workload in Public Schools and Payment of

Teaching Overload”.

6. Travel and incidental expenses of the Technical Working Group (TWG) and
performers who will report for four days and not avail of coaster service shall be
charged against MOOE or other local funds, while food, and incidental expenses of all
participants shall be covered by the Special Education Fund (SEF), subject to the usual

accounting and auditing rules and regulations.

7. Please refer to the following enclosures attached to this Joint Memorandum for further

details and guidance:

Enclosure No. 1 General Guidelines for the QERC

Enclosure No. 2 Program Management and Technical Working Group
Enclosure No. 3 Composition of the Division Incident Command Team
Enclosure No. 4 Guidelines on the Preparation of the Documentary

Requirements for the Provincial Government’s Honoraria
(Cash Incentive) and Transportation Allowance
Enclosure No. 5 Indicative Program of Activities
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8. All participants, including the Program Management Team (PMT) and the TWG, shall
strictly adhere to the minimum health and safety protocols prescribed by the
Department of Health (DOH).

9. Immediate dissemination of and compliance with this Memorandum is desired.

CELEDONI .BALDERAS, JR SUSAN DL. ORIBIANA
Schools Pivision Superintendent Schools Division Superintendent
SDO Tayabas SDO Lucena

I He spS:

ROMMEL C~BAUTISTA E:L"} Cp °QL'"'J)
Schools Division Superint(z}dent ‘f &S‘r.lwa; D'V Jb.‘j

SDO Quezon
N "7 zaz(

sgod-smn/par/ mbmt/pcnm/26/05/2025
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Enclosure No. 1 to JDM > S. 2025

General Guidelines for the 2025 QERC

The following guidelines for the 2025 QERC are provided for the strict compliance of

all participants before, during and after the program.

Parking
1. The venue shall serve strictly as a drop-off and pick-up point for participants. Parking

is not allowed within the immediate premises.

Transportation
1. The official service vehicle provided by the Provincial Government of Quezon (PGQ) shall
serve as the official transport vehicle for performers throughout the event.
2. The Committee on Performances is tasked to coordinate directly with the PGQ regarding

the transportation schedule and logistical arrangements for the four-day convention.

Registration and Arrival
1. Participants must arrive early (6:30 a.m.). Attendance shall be monitored by the
school heads or immediate superiors throughout the duration of the event.
2. Non-participants, including children and parents, are not allowed to accompany
attendees.
3. In consideration of inclusive welfare and health protocols, persons with disabilities
(PWDs), pregnant women, and senior citizens are discouraged from attending the

event.

Seating Arrangement
1. A separate memorandum shall be issued containing the seat plan, which specifies the
assigned locations of each district or delegation, organized into four clusters.
2. Each participant shall occupy only one assigned seat for the duration of the event;

transferring to another seat is prohibited.
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3. All attendees are expected to follow the guidance of the Incident Command System

(ICS) Team and PGQ Support Personnel to maintain order and safety.
Oral research presenters and emcees shall remain in the designated area at the front right
side of the venue near the Sound/Technical Room. A holding area is also provided behind

the stage for performers who are next in line.

Documentary Requirements

1.

The attendance sheet provided by the Provincial Government of Quezon must be
completed prior to the start of the event.

The certificate of appearance (PGQ Template) to be used for the transportation
allowance must be submitted in advance but shall be individually checked by
designated personnel during the release of cash incentives.

The certificate of appearance (SDO Template) to be used for the service credit of
teachers or Compensatory Time Off (CTO) for related teaching and non- teaching
personnel must be submitted per district two weeks before the activity to the division
office with the signatory of the ASDS in charge of the congressional districts (for Quezon
Province). This shall be given during the QERC upon submission of the attendance per
district.

School contact persons must ensure their mobile numbers are active and accessible
to facilitate efficient coordination.

PSDSs or school heads overseeing multiple schools across different districts should
claim their incentives from all assigned schools simultaneously, to avoid delays.

Refer to Enclosure No. 4 for the detailed information on the preparation of documentary

requirements.

Uniform and Identification

1.

2.

Participants are required to wear official school or district collared shirts for easy
identification.

Bring valid IDs for verification upon entry and during the claiming of incentives.
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Claiming of Incentives

L.

School heads and PSDSs must wait for the official announcement regarding the
release schedule of claims. No representatives shall arrive early or loiter at the
designated venue to avoid inconvenience, errors, and overcrowding.

Follow the instructions of PGQ personnel and ICS Team during the claiming process

to and from the venue for proper security management.

Food Distribution

1
2.

Food packs shall be distributed directly to participants at their seats.

Food provisions for health personnel, TWG, PGQ support personnel, and
performers shall be provided in food packs. Each of these groups must assign a
representative to claim the food packs and facilitate the signing of the acknowledgment

receipt.

. Food for VIPs and guests will be served buffet-style in the designated area located at the

right side behind the stage.

. Participants are required to remain in ONE assigned seat during the event.

Transferring seats, sharing or collecting food for others, or carrying food around
the venue (e.g., while viewing research posters or using restrooms) is strictly not

allowed.

. Always maintain cleanliness. Bring trash bags. Dispose of trash properly in the

designated areas.

Health

1.

All participants are advised to bring personal hygiene items, including but not
limited to sanitary napkins, tissue, soap, toothbrush, and toothpaste.
Please locate the health stations near your area for any medical assistance or health-

related concerns.
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Research Presentation

1.

Raffle
[P

2.

A separate memorandum shall be issued indicating the list of oral and poster
presenters, as well as details on research content, specifications, and other related
requirements.

Oral and poster presenters must submit a copy of their presentation materials
(e.g., Powerpoint and posters) to the SEPS for Planning and Research. Specific
instructions shall be provided in a separate memorandum.

All presentation files shall be endorsed by the SEPS-PAR to Mr. Wilbert A. Porteza,
Sound System/AVP Committee Lead, one week prior to the scheduled presentation.
Poster presentations shall be displayed on both sides of the Convention Center.
Participants are encouraged to view them in an orderly and respectful manner.
Refrain from making unnecessary noise or movement that may distract guest
speakers or disrupt the ongoing program.

All participants are expected to listen attentively during presentations. Any unrelated

transactions should be deferred until after the program.

Each district must fill in the link tinyurl.com/2025QERCraffle on or before June 30,
2025 for the raffle entries. The sequence of districts and SDOs in the link corresponds
to the order of attendees as indicated in the cluster schedule (see pp 2-3). For instance,
the first entry in the sheet is Burdeos, while the last is SDO Tayabas City.

The school head in charge of ICT or assigned shall ensure that all participants

attending in person are included in the submitted raffle entries.

Venue Security and Movement

1.
2.

Valid identification cards (IDs) shall be required upon entry to the venue.
Participants shall not be allowed to exit the venue during the activity, except for valid

or emergency reasons, subject to certification by their school head.

. The lobby is designated strictly as a passageway. Loitering is prohibited. Only

performers and TWG members are allowed to stay in the lobby area.
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