


Rqlubtir !t t[o iplriliwinEd

Delfftmefi ot GXur{taor
Region fV-A

SCI"IOOI.S DNISION OF QUEON PROVINCE

EXPERIENCE
TRAINING
ELIGIBILITY

: 1 year relevant experience
: 4 hours relevant training
: RA 1080

2. Below is the job summary ollh€ ebovementionod positions:

Job Summary

Education Program SpecialBt ll

To assist in providing technicalsuppoi in

implemenling quality management
syst€ms in th€ school's division ofiice, ths
school8 and leaming cantera and monitor
adher€nce to etandards and policies

lowards eff€ctive and eficient delivery of
qualily basic educalion
To assist distric{s and schoolJleaming
canters in the imphmentelion of an M&E
systom to monitor their prog!9-S1 _ ._ .
Assist the Medical fficer in the
impiementation of Health and Nllrition
Programs and Projects ofthe SGOD

All interesled epplicants regardless of ege, ggnder, sexual odentation, social slatus, disability,
civil status, religion, ethnicity, class and political afrlialion are advised to submit herdcopy of
pertinent documents lo lhe Division Ofiice on or beforle Septemb€r 22, 2020- No addiuonal
documonts will be acceptod after ths schsdu led deta of su bmEslon to ttrg Dlyk lo n Ofnce.

Pertinent doc{mefiis submitted by the applicants should include the fdlowing with proper
tabbing in one ('l) set of application folder and should be ananged as lisled below:

a. Letter of inlent addressed to the Schools Division Supedntendenl.
b. Personal Oata Sheet with Work Experience Sheet
c. Transcripl of Records (Authenticaled)
d. Authenticated Eligibility

Updated Service Record or Certiflcate of Employment with inclusive dates
Performance Rating for the lasi thre€ (3) rating period (in current position if applicable)
Outstanding accomplishments rel€vent lo the position

Certificale ofTrainings and S€minarsdlended relevanttothe position. Howe\€r, training /
and seminars already used for an earlier promotion will no longer be credited forthe next /promotion. 
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'Creo ng Posslullt,'s, hBplrlng l rovotloas'
Add.!sr: Sitio Fori, BBy.Tallpan, Pagbjl.o. Quezor
Trunklln. #: (042) 784{ 366, (042) 784-0154, lel2 ) 744-0391, (042) 784-0 321

Em.ll Mdres6: queron@deped.gov.ph
Webtlte: www.depedqueion.com.ph
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Belublir of tlre lFlritip0inrd

Dtpartuent of GUuration
Rcgion w-A

scHootS DMSIoN oF QUEZON PROVTNCE

5. Aller the appreciation of the documenls, Memorandum ryill be posted contsining the shorlislod
qualified applicants who mst the cul-otf scotes for lhe schodule of lntotyi6w and eraminaton.

6. All transac4ions in the Division Offii:e shall stric{ly follow the prevailing health and sarety
prolocols sel by the IATF and DOH.

7. lmmediate disaemination and skid comdianc€ of thg Msmorandum i8 d€8ired.

o",*",Eff ,loi'Jff lt;ll"'gr,.1
ofiicer-in-cherge 'l

Office ol Schools Division Sup€rintendent
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'CEodng Poss rlldet lntphto l ,Evodot t"
Addreas: Sitao Fori, Brgy. Talipan, Pagbil.o, Qu€zon
Trunkllnc t; (042)784{366, (042) 784-0164, (042)784{391, (042) 784-0321
Em.il Addrcss: que.on@d€ pe d.8or,.ph

Web6lt!: www.dEpedquezon.com.ph
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