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DIVISION MEMORANDUM
DM No. 0% , s. 2022

SUBMISSION OF PERTINENT DOCUMENTS OF DEPED PERSONNEL WHO WERE NOT ABLE
TO CLAIM PAYMENT FOR SERVICE RECOGNITION INCENTIVE (SRI) AND WORLD TEACHERS

To:

DAY INCENTIVE BENEFITS (WTDIB) FOR THE CY 2021

Public Schools District Supervisors,
Elementary and Secondary School Heads,
OICs/TICs,

Sub-Offices (Real, Catanauan, Gumaca)
All Others Concerned

In connection with the validation of all unpaid claims regarding payment of Word Teachers
Day Incentive Benefits (WTDIB) (applicable for personnel with teaching load only) last
October 5, 2021 and Service Recognition Incentive for all teaching and non-teaching
personnel last December 27, 2021 for the Current Year 2021, this office are hereby
advised and required all those schools with eligible personnel who have not received yet the
said benefits to submit all the necessary documents for immediate processing of payroll for
payments on or before January 24, 2022.

. All teaching personnel appointed until October 5, 2021 are entitled to receive the said WTDIB

while all DepEd personnel appointed until November 30, 2021 are eligible to receivethe SRI.

. As per DepEd Memorandum No. 134, s. 2019 dated October 14, 2019 that the adoption of the

cash budgeting system directed that all authorized appropriations shall be available for
obligation and disbursement only until the end of each fiscal year (FY) effective January 1,
2019. Allocation which were not disbursed/utilized for such purpose until the said period will
automatically be expired and would not cover the funds for Personnel Services.

Likewise, all supporting documents/attachments must be provided completely such as
vouchers (3 copies) (properly signed by the concerned and authorized personnel and
immediate supervisor), appointment (3 copies), first day of service (3 copies) and one
(1) copy of active ATM number for the continuous processing of claims.

. Strict and immediate compliance to this Memorandum is earnestly desired.
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