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DIVISION MEMORANDUM
DM No. , 8. 2022

To:

DIVISION CONSOLIDATION OF FY 2021 YEAR-END FINANCIAL REPORTS

OIC-Assistant Schools Division Superintendents

School Heads-Secondary-Implementing Units

Accountants and Senior Bookkeepers of Implementing Units
All Other Concerned

In line with the Regional Memorandum No. 640 s.2021 dated December 28, 2021, this division
will conduct the preparation and consolidation of FY 2021 Year-End Financial Reports at M.1.
Sevilla’s Farm and Resort on January 10-12, 2022.

. Participants of this activity are the Accountants and Senior Bookkeepers of Secondary Schools

Implementing Units and selected Accounting staff from the Division Office.

- This activtiy is held to ensure the accuracy of financial reports of schools through checking and

validation as well as for timely submission of the consolidated reports of the division to the
regional office.

Enclosed in this memorandum are the copies of Regional Memorandum No. 640 s.2021 and the
list of financial reports to be submitted for checking and consolidation. Everyone is expected to
bring their own laptop, calculator, CDs and bond papers. It is also advised to bring printer and
extension wires per group.

. To ensure the safety of everyone, health protocols shall be strictly enforced in accordance to

IATF guidelines during the activity. All participants should accomplish the online health
declaration form through this link https://tinyurl.com/21 HealthDeclaration-Trainings or bring
health clearance. Moreover, participants are required to wear protective gears. It is advised that
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participants who are over sixty-five years of age, and those with immunodeficiency, comorbidity,
or other health risks, and pregnant women shall not be required to participate in this activity.

5. Registration fee of Division Personnel are chargeable to HRTD fund while registration fee, travel
and incidental expenses of the participants from each implementing units are chargeable to the
respective school's MOOE fund subject to usual COA auditing rules and regulations.

6. For strict compliance of all concerned.

— Ot

ELIAS A. ALICAYA JR., EdD
Assistant Schools Division Superi ent
Officer-In-Charge
Office of the Schools Division Sdperintendent

Acciift1/6/2022
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28 December 2021
Regional Memorandum

To Schools Division Superintendents
Secondary Schools Principals of Secondary Schools Implementing Units

REGIONAL SEMINAR-WORKSHOP ON THE PREPARATION AND CONSOLIDATION OF
FY 2021 YEAR-END FINANCIAL REPORTS

1. The Finance Division will conduct a Blended Regional Year-End Preparation and
Consolidation of FY 2021 Financial Reports with the finance staff from the regional,
schools division offices and secondary schools implementing units on January 10
- 14, 2022 (Host: City Division of Antipolo)

2. The objective of this activity is o prepare, consolidate and validate financial
reports 10 ensure accuracy and timely submission to Central Office, DBM and
other oversight agencies. Participants to this activity are the SDOs Accountants,
Budget Officers and Ul's (Senior Bookkeepers and Accountants) that will assist on
the preparation and consolidation of financial reports. The checklist of the
required financial reports is attached for your ready reference.

3. A blended seminar-workshop (F2F and virtual) will be used in this activity. A
minimum of 12 parficipants from the Finance Division will be at a separate venue
on F2F manner while the others will be attending the virtual/online on a platform
and link will be sent to the emails of the parficipants.

4. Al Schools Division Offices may conduct your respective year-end preparation
and consolidation activity following the health and safety protocol requirements
from your respective SDOs. Further, we suggest that you can choose your venue
together with the other participants during the blended seminar-workshop. Send

your authority on the conduct of said activity to this Office for approval of the
Regional Director.

5. Forinformation and appropriate action of all concerned.

-

FRANCIS CESA BRINGAS

Regional Directer

“EXCELLENCE is a CULTURE and QUALITY is a COMMITMENT"
B Trunkline: 02-8682-5773/8684-4914/8647-7487
~/J Website: depedcalabarzon.ph

Document Inquiry : https://rda-teadoc.com/inquire
Facebook: DepEd R-4A Calabarzon

Incl.: As stated
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