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UNNUi'IBERED MEMORANDUM

TO:

FRO":

SUBJECT:

DATE:

Assistant Schools Division Superintendents, SGOD and CtD ChiefB, Sec'tion

::_. Jt_;;;:""-'nd 

a'| o'ihe* c'ncerned

Schools Divisron SuperintenOffi ft't
DEPED OUEZON PROTOCOL ON COVID-19

tlErch 11,2020

Due to the emerging threat of spread of Corona Virui Oiseare 2019 (COVlDlg)), thi8 Ofiice
has set the following prec€utionary measures to prevenl lhe community trsnamission and to ensure

salgty of all SDO Personnel and its offces in order to facilitate transadions in sll oflices.

For Gurrd on Duty

a. Advjse all visitor&nd guests upon log-in to use the provided atcohol at the designated

sanitation are€/s.

b. Ens'rre lhat the log sheet is duly accomplished by the guests,/visitors.

For Mcdkal l{ursarstafr

a. Check the thermal body temperature of guest€/visitors.

b. Assess the physical health conditions of gues.ts/visitors.

c. Make a sound Judg€ment lo allow or hdd lhe gueil if h€/she shou/c symptoms rabvanl lo
respiratory illnesses.

d. Assist all SDO Personnel and guesl who seek immediate medicalattention.

For SDO PcrsornEl

a. Prevent lo report al respeciive offce when not feeling well.

b. lnform the immediale Seclion Chief if has lrsveled to a know area

present and .eport the incidenl to the Health and Services sedion for
P€O,0U€20fi

nnslotn 6a srpory ot ScnoaLs otvls|O^l OFACE - QU.ZON PROV/ryCE. nr6td Mt/,tbnaad lE 6 san6t f g,!tr&t d &irs oJe.ws
p..?r{tu 6, rh€ s.tuls AM Sup€mrsd.'ra.

c. Praciiee eoughing etiquette. I -- 
rcr .,rr.

d. Avoid Spittins I UPLOADED
€. Make it a habit on proper hard washins. 
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f. Avoid cbse contad.

g. Regular disinfection of offices using disinfeclent solution

h. Encouraoe lo disposc used masl prqpgrty.

For your guidance and slrict complianca.
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