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UNNUMBERED MEMORANDUM
TO: Assistant Schools Division Superintendent,

Public Schools District Supervisors,

Elementary, Junior and Senior High School Heads,

School Property Custodians and

All DepEd Division of Quezon Office and School Personnel

FROM: CATHERINE P. TALAVERA, CE VU/
Schools Division Superintend

SUBJECT: Distribution of New DepEd ID

DATE : January 7, 2020

This office announces the distribution of the new DEPED IDENTIFICATION CARD to be used
by all employees of DepEd Division of Quezon. All School Heads must provide the list of their
teaching and non-teaching personnel to determine the number of IDs to be distributed.

Attached herewith is the template for submission and shall be certified by the School Head.

The Division Property and Supply Office shall be in-charge of the Distribution of DepEd ID.

The School Property Custodian shall be responsible in claiming the DepEd ID and must
present the List of Personnel.

Your usual cooperation on this matter will be highly appreciated.

Immediate dissemination and strict compliance to this Memorandum is desired.
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