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UNNUMBERED MEMORANDUM
TO: Assistant Schools Division Superintendent
CID/SGOD Chief

Education Program Supervisors

Public School District Supervisors
Elementary and/Secondary School Heads
All Concepned

FROM: CATHERINE P. TALAVERA, CESO VI
Schools Division Superintendent j/

SUBJECT: Revised Checklist of Requirements for Payroli

DATE : November 11, 2019

This Office informs all concerned of the Revised Checklist of Requirements needed in the
preparation of payroll which will be effective on November 4, 2019.

The revised checklist can be accessed and downloaded in the following link below:

tinyurl.com/quezonisotemplate

For your information and guidance.
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