& DepEd - DIVISION OF QUEZON

Sitio Forl, Brgy. Talipan, Pagbilao, Quezon
ezon Cell # 09175824627 or al www.depedquezon. com ph

‘“"Creating Possibilities, Inspiring innovations” Registration Number:
QAC/R63/0216

UNNUMBERED MEMORANDUM

TO: Assistant Schools Division Superintendents, CID/ SGOD Chief,
Section Heads, Document and Record Controller, All Others Concerned

FROM: MERTHEL M. EVARDOME, CESO V

Schools Division Superintenden\Z

SUBJECT: REVISION OF HEADER AND FOOTER OF ISO RELATED DOCUMENTS
LEVEL1-4

DATE : October 14, 2019

This informs all concerned that header of all internal documents (Level 1-4) will be revised to
bear the new contact number of SDO Quezon and removal of old contact number in the footer (see
sample in Enclosure 1).

In this connection, all Level 4 documents will be revised immediately in relation to its use
effective November 4, 2019. However, Level 1, 2, and 3 documents will be reprinted only using the
new header and footer when revision has been made.

For your information and guidance.
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This form is a property of SCHOOLS DIVISION OFFICE - QUEZON PROVINCE. Therefore, unauthorized use Is strictly prohibited unless otherwise
pearmitted by the Schools Division Supenntenden(.
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DepEd - DIVISION OF QUEZON

Sitie Feri, Brgy. Talipan, Pagbilao, Quezon
Call # 09175824827 or at www depedquezon.com.ph

“Creating Possibilities, Inspiring Innovations” Registration Number:
QACI/R63/0216

Enclosure 1 to Unnumbered Memorandum No. :i((; ,s. 2019

Level 1-3 New Header

DepEd - DIVISION OF QUEZON

Sitio Fori. Brgy  Tafipan, Paghifao, Quezon
Trunkhne # (042) 784-0566, (42) T84-0164, (042) 784-0381, (042) 734-0321
www. depedqueron.com.ph

“Crealing Possibilities, Inspiring Innovations " Registration Number
QAC/REI0216
S Click or tap here to enter text -
DC No.. DEPEDQUEZON-___-___0_-__-
Original Date: . Approval Date: Registration Date: Effectivity Date: | Page 10of1 |

Level 1-3 New Footer

Email address. quezon@deped.gov.ph
Comments. Txt HELEN — 09178902327 fS;nart/Sum‘T alknTxt) 2327 (Globe and TM)

This docurnenl is a property of SCHOOLS DIVISION OFFICE - QUEZON PROVINCE and the contenls are lrealed
confidential Therefore, unauthonzed reproduction is strictly prohibited unless otherwise permitted by the Schools Division
Supenntendent

Level 4 New Header
DepEd - DIVISION OF QUEZON

- ; Silfa Fori, Brgy. Talipan, Pagbilao, Quezomn
CZON  Trunkine # (042) 7840365, (042) 784-0164, (042) T84-0391, (042) 784-0321
www. depedquezon. com.ph

Registration Numbe
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Level 4 New Footer
DEPEDQUEZON-__ - -04-__ -000 '

Email address: guezonideped.gov.ph
Comments: Txt HELEN — 09778902327 (Smart/Sun/TalknTxt) 2327 (Globe and TM)

This form is a property of SCHOOLS DIVISION OFFICE - QUEZON FPROVINCE. Therefare, unauthonzed use is strictly prohibited unfess otherwise
permitfed by the Schocls Division Supenntendert
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Emaif address. guezon@deped.gov.ph =
Commenits: Txt HELEN - 09178902327 (Smart/Sun/TalknTxt) 2327 (Globe and TM) (‘g

Cell No: 09175824629

This form s & property of SCHOCLS DIVISION OFFICE - QUEZON PROVINCE Therefore, unauthorized use is strictly prohibited unless otherwise
permitted by the Schools Division Supenntendent.



