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Unnumbered Memorandum

To: All District Supervisors
Coordinating Principals
Elementary School Heads
Secondary School Heads
OICs/TICs
All Qoncerned Personnel

From: MERTHEL M. EVARDOME, CESO V
Schools Division Superintendent /;

Subject: SUBMISSION OF REQUIREMENT FOR THE CHANGE OF NAME ON TIME

Date: October 9, 2019

This office would like to call the attention of all personnel (teaching and non-teaching)
to submit necessary documents to update their marital status/change of name due to marriage, death,
separation or whatever legal means it may deemed necessary.

These steps would minimize and/or avoid discrepancies of personnel records in the
Division Office and other collecting agencies of the Department of Education.

For strict compliance and appropriate action.
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