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UNNUMBERED MEMORANDUM

TO: Public Schools District Supervisors, Elementary and Secondary School Heads,
School Guidance and Designated Guidance Counselors, and All Concerned

Yor—s—

FROM: MERTHEL M. EVARDOME, CESO VI
Schools Division Superintendent

SUBJECT: Revised Official Intake Sheet (External Form) and Grievance Forms
{Internal Forms)

DATE : May 11, 2018

In relation to the implementation of DepEd Official Forms and Division Memorandum No. 012,
s. 2017, hereto attached are the official forms for Intake Sheet and Grievance Forms.

For your information and strict guidance. Immediate dissemination of this memorandum is

hereby desired.

DEPED - QUEZON
ICT UNIT

UPLOADED

MAY |
Date/Time: ( '.§ 2018
By: Gitaf\

: Ref. no. Mh
legjdn05/11/2018

DEPEDQUEZON-TM-SDS-04-010-000

Email address: qu« @deped.gov.ph
Comments: Txt HELEN - 09178902327 (Smart/Sun/TalknTxt) 2327 (Globe and TM)

Cell No: 09175824629

This document is a property of SCHOOLS DIVISION OFFICE - QUEZON PROVINCE and the contents are treated confidential. Therefore, unauthorized
reproduction is stiictly prohibited unless otherwise permitted by the Schools Division Superintendent.
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CERTIFICATE OF FINAL ACTION ON THE GRIEVANCE

This certifies that the grievance filed by

{Aggrieved Party)

has been acted upon by this Committee on

Final Action Taken:

Member Member
Grievance Committee Grievance Committee

Chairman
Grievance Committee

Date

DEPEDQUEZON-SDO-LEG-04-003-000

Email address: ¢ g«“ﬁ’g
Comments: Txt HELEN — 09178902327 (Smart/Sun/TalknTxf) 2327 (Globe and TM) gav')
Cell No: 09175824629 P
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GRIEVANCE AGREEMENT FORM

Name of Parties to a Grievance
Nature of the Grievance
Steps toward Settlement

Agreement/s Reached:

We promised to abide by the above-stated agreement.

Aggrieved Party Subject of Grievance

Member, Grievance Commitiee Member, Grievance Committee

Chairman, Grievance Committee

Date

DEPEDQUEZON-SDO-LEG-04-002-000

Email address: ¢
Comments: Txt HELEN - 09 178902327 (SmarﬂSun/T alkn Txt} 2327 (Globe and TM)
Cell No: 09175824629

This document is a property of SCHOOLS DiVISION OFFICE - QUEZON PROVINCE and the contents are treated confidential. Therefore, unauthorized
reproduction is striclly prohibited unless otherwise permitted by the Schools Division Superintendent.
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GRIEVANCE FORM
Date Filed
Name of Aggrieved Party Section/Division/Office
Position/Title/Designation (If any) Aggrieved Party’s Higher Supervisor

Nature/Subject of Grievance:

Action Desired:

Signature of Aggrieved Party/Date

DEPEDQUEZON-SDO-LEG-04-001-000

Email address: guezon@deped.gov.pl Ty
Comments: Txt HELEN — 091789802327 (Smart/Sun/TalknTxt) 2327 (Globe and TM) -
Cell No: 09175824629 :

This document is a property of SCHOOLS DIVISION OFFICE - QUEZON PROVINCE and the contents are treated confidential. Therefore, unauthorized reproduction is strictly
prohibited unless otherwise permitted by the Schools Division Superintendent.




