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November 20, 2019

Division Memorandum
DM No. 3% ,s. 2019

DEADLINE OF SUBMISSION OF SCHOOL MOOE FOR NOVEMBER AND DECEMBER
2019

To: Public Schooils Division Supervisors
Elementary and Secondary School Heads
Implementing and Non-Implementing Units (IlUs/Non-iUs)
District Liaison Officers
All Concerned

1. Please be informed that the School MOOE for the months of November and December are
combined in a single download this month. The deadline of your School MOOE liquidation report for
the two-month budget shall be on December 16, 2019. All folders submitted beyond the said deadline
shall be automatically refunded.

2. We would also like to call your attention to the provisions of Section 5.8 of COA Circular No.
97-002, which requires that all cash advances shall be fully liquidated at the end of each year.
However, when no liquidation of the previous cash advance is received within the said period, the
Accountant shall cause the withholding of the erring accountable officer’s salary.

3. Forimmediate dissemination and strict compliance of all concerned.

F CATHERINE P. TALAVERA, CESO VI
Schools Division Superintendent MJ(
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