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March 25, 2019

DIVISION MEMORANDUM
DM No. , 8. 2019

SUBMISSION OF SY 2018-2019 IPCRF/OPCRF

To: Assistant Schools Division Superintendent, CID Chief, SGOD Chief, Public Schools
District Supervisors, Elementary and Secondary Schools Heads, All Others Concerned

1. Pursuant to the provision of the Department Order No. 2, s. 2015, the performance review and
evaluation shall be done at the end of the performance cycle to assess the office and individual
employee’'s performance level based on the commitments and measures as contained in the
signed Office Performance Commitment and Review Form (OPCRF) and Individual
Performance Commitment and Review Form (IPCRF).

2. This Office announces the submission of the School Heads' OPCRF and summary of school
personnel OPCRF/IPCRF for SY 2018-2019 consolidated by district.

' Date

April 10, 2019

Submission of OPCRF to the ASDS Office for

| signature

' Submission of summary of OPCRF and
IPCRF by district

May 6, 2019

3. The School Heads shall use the attached template while the teachers shall utilize the forms in the
E-Copy of RPMS Manual Appendices D1- D4 provided to the district during the Division
RPMS/PPST training. Please refer to the table below for the signatories.
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4. Summary of IPCRF/OPCRF Rating and School Heads' OPCRF in three (3) copies (1 copy for ASDS
office, 1 copy for HR section and 1 copy for School/District) shall be submitted to the Records
Section. Please download the summary template at tinyurl.com/quezonisotemplate.

5. Immediate dissemination and compliance to this Memorandum is desired.

b
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