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DIVIS IO N M EII'IORAI{ D U M
DM No. 001 , s. aoig

FINAL SCHEDULE OF COLLOQUIUM ON INSTRUCTIONAL LEADERSHIP PROGRAMFoR DrsrRrcr AND DrvrsroN supERvrsons t ripoosl
To: Education progrem Suooryisors and pubtic Schook Distkt Superylsor!

1. As an ofishool of the cooduded ILPDDS last May 2018 all Distric{ and Division SupervisoG
complet€rs need to impleme their Application projed lrnplemenlation paper (Aptp) andpresenl results during the colloquium to be held on January 24_2s, 20J9 at NEAP
CALABARZON, Malvar Bstangas.

2. Atached is Regional Memo 799 s. 2O1 g for your reference.

3. Travelling expenses of the partiiipanls
usualaccounting and audiling rules and

shall be charged to districl /division MOOE subjed to
regulations.

4. lmmediate diesemination of this Memorandum is dosired

MERTHEL M. EVARDOME CESO, VI
Schools Drvison SuperinrenOent (
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Republic of the Philippines
Department of Education
iLrila)\ !1"q a,AL.\BARZ{.ti

Gate 2 Karangalan Village
1900 Cainta, Rizal

AU, sCHOgr(plvrSrg,ft SUPERTNTEllD

DloSDAftolr

SUBJECT

DAIE

IIE

PM
6:00 Artl to 1100 Noon kcokiosl

SESSI

Pm to 5:m ?M PM Snockr

3. The lollowing ore the schedule of presenlotion ond ossignmenis of 'lhe

presenle6. moderotors, limekeepers ond members ol the
evoluotors.

DE'Eil OUEZON
IiI JNIT

DOWNLOADED
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HNAr SCHEDUTE Or COUOOU|| Oill lfit cltotlAr uAottsHlp
pf,oGRAM FoR DtsrErcr Al.o Dr$lpfl Iltrrrtol3ttoor)

Dccember 5.20'18

1. As on oftshoot ot the concluded ILPDDS lost Moy 2018 oll dblict ond
division supervisors complelers need lo implement lhei 

^pplbotbnProjecl lmplemenlotion Poper (APIP) ond present resulh duing thc
colloquium to be held on Jonuory 24-25. 2019 ot NEAP CXAaAIZOI{,
Molvor, BolEEgos.

2. The octivity will be conducted in iwo (2) bolches scheduled os iollo./s:
BATCH DAIE FIIST MEAT I,AST MEAT

BAICh 'I JonuqIy
2a.20ti

ldnk Lln.: (02)642 5)73, 63,1 49r.1/

xf.t lt : d€oerk.r.la:on on
r.6!ot: epEd c.4A car.badon
l-d.ll: i66, +r ierir ..',r l

A'm A^ btlmNoon
GM
I:0O Pl lo 5:m Pm

IO BE

SENVED
IO BE

stnvED
Saaokiort Lunch

Jonuory
25.2019

SDS OFFICE

RECEIVEO
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DAY I: A SESSIO (6:0OAm IO 12 ttlooil)
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B P5C2 20 ! cul!
I PSC2-?i EDIIHA M RODFIGiJF
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4 Members of 'lhe Monogemenl Ieom include:

NAME DESIGNATION DrvrsloN
LUz E OSMEIiIA
DONNA I I AGO
JISELA N. ULPINA

CHIEF EPS HRDD
EPS HRDD
EPS HRDD

NADINA G. GATON EPS HRDD

VIERNALYN I',1. NAMA
GLENDA E, DELA IORRE

EPS HRDD

EPS II HRDD

MARICRIS R. TADIOAN EPS II HRDD

M4RK ANTHONY R. MALOIIQ
EFREN E. CLAVELES

EPS II HRDD
ADAS HRDD

GRACE IMMACULATE LAT DORM MANAGER HRDD

5. The mechonics of presentotion ond some inslruc'tions ore enumeroted
below:
fOR ATI. CONCERNED ATIENDEES:

All the iderdfied porlklponh, Modorstor / Imekeeperr, tlmekeeperr ond
rnemb€G of lhe ponel of evoluolo.s must co km through lhe onllne llnk
blt.1Yl06ltDPODSCOt nol loterlhon Jonucy 18.2o19 (tridoy), 5:00 prn

For the oresenlers:
o. There musl be o five {5) minute video presenlolion highlighling lhe

conlext of your projecl, ils implemenlotion. processes ond
miles*ones ii hos ochieved so for, os well os significont
occomplishments. Such video must be uplooded to this link,

bti,lvlO6ltPDDSCOtVlD nol lol€r lhon Jonuory 11.2019 (Ftldoy),

5:0o pm. vldeo llle sholl be glven f,enome uCng lhe ggdggllugd
(aee fr, ond rch.dure dbove.).srgnlng ,n Yow ctepe<t.goY'ph

sccounl it regurred belo.e you can uPtood.
tl. Bring hordcopy oI APIP during lhe doy of the colloquium.

c. Per eoch SDO. here must b€ ot leosl one (I ) compl€te !€l ol

equtpnent:uctr or loploD, oorlobl€ Soeqker. USB onu

sel ol DerlDheloh to plsy the yldeo !o os no0 lo exp€dence
horile. The vldeos rnsy nol ploy uhcn downktoded ftom dlllerenl
lorrnoh. Jusl lo tnoke lule w not foil. Your vileo must tp ?!E
IEIED uslng lhc cornpqlible compdeI ovolloue dudng the
pIesenlollon.

d. Come in the venue in corporote o'ttire.

e- Observe ten {10) minute limit during lhe presentotion 15 minutes
video presentolion ond 5 minures Queslion ond Answer-l

f . Be open ond courteous ol oll times during lhe colloquium.



FaSe t} of Ll

tor lhc Pqncl ol koluolors
o. Review lhe Applicoiion Project lmplemenlolion Poper (APIP) sent lo

your officiol emoil. Those prerenteG who foiled io submit iheir APIP

lholl provide you hqd copy {one per eoch evoluolor.)
b. Be guided with lhe rubrics to ro'le the APIP. E-copy of lhe roling Jheet

is e-moiled.
c. Ask obieclive questions ond moke conslruclive cornments ond

suggesiions for improvement of the projecl.
d. Rote lhe APIP complelely ond rubmit 'ihe duly signed roting sheel lo

the lobulofor.
for lhe Modcrdlor / Ilmekceper / Tobulolor

o. Lead lhe colloquium qnd monoge lime efticienily ond effeclively.
b. Ensure ovoilobilily of oll the needed moleriols during 'ihe colloquium.
c. Prepore ond occomplish o checldisl of resource moteriols which

include,
.heott ol rub.lca. fye{51 ooncI. one (ll LD?/ Lco P.ol.clor o.r.och Cbir.
ona fl) compul€./ looioo- ona (ll oudb oa tound rvdem/ aEaokeI!.
t .dy (ml nom. tosr (Ut GODE lo[ lh6 o..ranLrl.

d. Observe protocois ond processes thot the monogement wlll
provide.

e. Distribule cerlificoies ond conduct o shorl closing rites following ihe
standords se'l wilh ihe monogement.

t. The moderolor ond timekeeper sholloss;sl the lobulqlor in goihering
lhe roting sheets. Tobulo,or sholl encode oll ol once lhe scores in lho
oulomoled spreodsheeis. Presei'rler deserves lo know his/her score.

Fgr lhe , qnooemenl/ Secretodol
o. Do lhe overoll coordinolion with lhe troining venue, equipment.

tocilities ond oll provisions lo ensure quolity implemenlolion ol
colloqLiLJm.

b. Ensure sutticiency ot oll logisiicol resources needed during the
colloquium.

c. Design o feedbock mechonisrn to monitor ond evoluole lhe
colloQuium.

d. Observe prolocols ond processes lhol lhe monogemenl will

Provide.
e. Diifribule certfficotes ond conduct o short closing rites following the

slondords set with the monogemeni.

6. Irove{ expenses ol lhe po iciponts, including per diem. sholl be chorged
ogoinst MOOE/locol funds subject lo the usud occounling ond ouditing
rules ond regulolions.

7- lmmediote disseminotion of ihis Memorondum is desired.


